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Patron Update Information
Please submit one form for the entire school district and return to LNOCA by:

May 27, 2011
Please type (preferred) or print legibly all information requested below.
Building/District: 


1. Is summer school planned at any of your buildings? 
Y 
or
N
If yes, please specify building(s) and dates: ______________________________________


2. Will there be any changes to the grades taught at any of your buildings?
Y
or 
N
If yes, please specify building and grade changes: _________________________________


3. Should the 2010-2011 seniors (or highest grade level of students) be deleted by LNOCA?
Y
or
N

4. Do you want LNOCA to 'bump' students up to the next grade? 
Y 
or
N

5. If you are a DASL school, should LNOCA bump seniors with transactions to grade: GRAD
Y
or 
N

6. Do you want LNOCA to remove expired patrons?
Y
or 
N
7. Do you want LNOCA to populate the patron PIN field?
Y
or
N
If yes, please specify home zip, school zip, or other: ________________________________

8. Please indicate your choices for homeroom data display:

· Room-Teacher Combination – Indicate Y or N if you want the room-teacher combination (105-SMITH) to display in the patron’s homeroom field. If no, only the homeroom number will display.
· Homeroom or Period or Department – If homeroom, is selected, place an 'X' in the appropriate row. If Period is selected, indicate the specific period (1st, 6th)  in the appropriate row. If Department is selected, indicate the specific department (English, Language Arts) in the appropriate row. 

	Building Code (or ALL)

	Room-Teacher Combination
(Y or N)
	Homeroom

(place an 'X') 
	Period 

(1st)
	Department 

(English)
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Building/District Name: 


9. Do you want student photos loaded in Sirsi? 
Y
or
N
If  ‘YES’, please indicate for which buildings patron photos should be loaded:
______________________________________________________________________________________Do you want faculty photos loaded in Sirsi?       
Y
or
N

10. LNOCA can provide data to your school/district for the creation of student ID cards.  This data may be extracted from either the student file or extracted directly from the library automation system and includes the user ID (barcode number).  After LNOCA creates the data file for your school ID vendor, the file is electronically forwarded (via FTP or email) to a designated school employee authorized by the school/district to submit the file(s) to one of the following vendors in current cooperation with LNOCA: 

· American School Pictures

· Ohio School Pictures

· Ripcho Studios

· Other vendor: 


Will you need LNOCA to provide data for school ID cards?
Y
or
N

· If yes, what date do you plan on distributing school ID cards to students? 


· If yes, please indicate which of the following information will need to be provided:

	Library Barcode #
Y
or
N
	Student ID
Y
or
N

	Student Name
Y
or
N
	Parent’s Name
Y
or
N

	Home Address
Y
or
N
	Home Phone
Y
or
N

	Sex (M/F)
Y
or
N
	Date of Birth
Y
or
N

	Grade

Y
or
N
	Room

Y
or
N

	Teacher
Y
or
N
	Building Code
Y
or
N


Please provide LNOCA with contact information for the individual who should receive student/faculty file(s) for your building/district:

Contact name: 


Contact phone: 



Contact email: 


**FOR INDEPENDENT SCHOOLS/DISTRICTS ONLY**

11. Will your school/district send a student and/or faculty patron file to LNOCA for 2011-12?
Y
or
N

If yes, your school/district must adhere to the standard file format specifications as outlined at:

http://www.lnoca.org/departments/library/handbook/H_LoadingPatronsPolicy.aspx 
See also: http://www.lnoca.org/departments/library/files/handbook/H_CreatingtheExcelPatronFile.ppt 
       IMPORTANT: Please maintain the same Student ID numbers from year to year to ensure proper overlay.
The school/district must send files via email to lnoca_support@lnoca.org. It is important that the transfer of data is in the correct format and accurate so that school library/media staff can proficiently use Sirsi library automation software. Who will be responsible for sending patron file(s) to LNOCA?

Contact name: 


Contact phone: 



Contact email: 


If no, your school/district will need to manually input patron data (both student and faculty) – see “User Registration” documentation available from the INFOhio/Sirsi Manual.

Questions?  Please contact : 

LNOCA_SUPPORT@LNOCA.ORG   
Phone: 216.520.6900 x252

Lakeshore Northeast Ohio Computer Association


5700 West Canal Road


Valley View, OH  44125


	Phone:	(216) 520-6900


	Fax:	(216) 520-6969


http://www.lnoca.org
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