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PREINSTALL SETUP

The following instructions must be completed on all computers using D.U.C.K.

1. Open the Control Panel and Select “Administrative Tools”.

dddress <7 Control Panel

Accessibiliey

Control Panel Optians
| o e Figures admin:
Administrative Tools Eﬁr E—w
Configures administrative settings far =
your computer Display Fax Folder Options Fonts Gaming
Dptions
Windows Update
Windows 2000 Support @ @ % s <
keyboard Mail Mouse Mebwork and  MYIDIA v

Dial-up Co...  Desktop M

e A S =

2. Select “Data Sources (ODBC)".

Address adriniskrative Toaols

-1 [ |
1w, “

I Campanent L ™ Efent viewer Internet
Servic. .,

Administrative Tools Services  Management:

Data Sources (ODBC)

Shorkeuk
Microsoft \MET Microsoft \MET Performance  Personal wWeb Server
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3. Select the “System DSN” tab and click “Add”. (Note: If the “System DSN” tab is

unavailable, please select the “User
DSN” tab instead.)

2|

[ ile DSNI Driversl Tracingl Connection PDD"ngI About I

£10DBC Data So=:r-= Administrator

Syztern Data S ources:

Mame | Diiver | | k
ECDCMusic Microzoft Access Driver (% mdb) e
Safar_Connection  SAFODBC [Englizh) Driver 32 Remove |

Canfigure. .. |

An ODBC Syztem data zource stores infarmation about how to connect to
the indicated data provider. A System data source iz visible to all uzers
on thiz machine, including MT services.

(] 8 I Cancel Epply Help

4. Select “SQL Server” and click “Finish”.

i ODEC D 0 e g ?|X|I

Create Mew Data Source ﬂ

Select a driver for which you want to get up a data source.

t arne | i :I
Microgoft Paradow Driver [*.db ] 4.
Microzoft Parados-Treiber [*.db |
Microzoft Test Dinver [*.tat; *.cav)
Microzoft Text-Treber [7bat; * cav]
bicrosoft Wisual FosPro Driver
ticrosoft Wisual FosPro-Treiber
SAFODBC [Englizh) Driver 32

L fa) a0 e g

-

Cancel

Page 3 of 24




5. Fill in: Name: DASLr Description: DASLr  Server: 10.1.2.16
then click “Next”.

"' DDBC Data Source Admin 2lx]

User DSM  System DSN |Fi|e DSNI Driversl Tracingl Connection F'cu:lingl About I

Create a New Data Source to S0L Server il

This wizard will help you create an ODBC data source that you can use to
conhect bo SGL Server.

"What name do you want to uze to refer to the data source?

MName: |DASLF |

How do wou want to describe the data source?

Description: ID.-’-‘n.SLr‘ I

"Which SOL Server do you want to connect ta?
Server, [101.2.15 ~|

Finigh I et » I Cancel Help

6. Select “SQL Server authentication”, leave “Connect to SQL Server to obtain default
Settings* checked, enter the provided LoginID (username) and Password (password),
and click Next.

£"| DDBC Data Source Admin 2| x|

Uzer DSH  System DSH | File DSH | Driversl Trau:ingl Connection F'u:u:ulingl Ahout |

Create a Mew Data Source to S0L Server il

How should SEL Server verify the authenticiby of the lagin (D7

£ Wwith \windows NT authentication using the netwark login 1D,

@‘/ith SOL Server authentication uzing a login 1D and pazsward
ntered by the uzer.

To change the netwark, library uzed to cormmunicate with SOL Server,
click Client Configuration.

Client Configuration... |

onnect to SOL Server to abtain default zettings for the
idditional configuration optionz.

Login ID: keith |

Password; [ |

¢ Back I M et > I Cancel | Help |
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7. Check “Change default” db to DASLYT, leave the use ANSI boxes checked, and click
“Next”.

Source Adminiskral

21
Uzer DSM  System DSH |Fi|e DSH I Driversl Tracingl Connection F'onlingl Abaut I

Create a New Data Source to S0L Server x|

g [V JEhange the default database ta:
e —
DasLr "I

[ &ttach database filename:

v LEreate temporany stored precedures fan prepared SEL statements
and drep the stored procedures:

%) Mrlyiwhen you disconnect.

i hen pau disconnect andlas appropriate while now are
connected)

ze AMSI quated identifiers.
ze AMSI nullz, paddings and warnings.
r Wze the faillower SEL Serverif the primany SEL Senver iz not
avallable.

< Back I Mest I Cancel Help

8. Leave “Perform translation for character data“ checked and click “Finish”.

.J#"1 ODBC Data Source Administral i

User DSM  Swstem DSM | File DSM I Driversl Tracingl Connection Pnolingl About I
Create a Mew Data Source to SQL Server x|

[ iChange the language of SOL Server system messages o

| Engish =l

5
@elfolm tranzlation for character data

Uze regional settings when outputting currency, numbers, dates and
r times.

[” Save long running queties to the log file:

|CHAUERY.LOG Browses, |
Long query time [milizeconds]: IBDDDD

[~ Log ODBC driver statistics to the lag fils:

|CASTATS LOG Browse.., |
< Back I Firizh I Cancel | Help I
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9. Click “Test Data Source”. After it completes click “OK”

.]&"10DBC Data Source ndmlnlst 2 x|

Py ODEC Microsoft SOL Server Setup i[ Lt I

A new ODEC data source will be created with the following x|
canfiguration;

Microzoft SOL Server ODBC Driver Version 03.70.1746 2]

Data Source Mame: DASL
Data Source Dezcrption: DASL
Server: 10.1.216

Database: DASL

Language: [Detault) Hates and
Translate Character D ata: ez
Log Long Running Queries Mo
Log Drriver Statistics: Mo

Use Inteqrated Security; Mo

Uze Regional Settings: Mo Hroyizz.. |
Frepared Statementz Option: Drop temporary procedures on

dizconnect

Usze Failower Server: Mo

Usze AMSI Quoted |dentifiers: ez

Usze aMSI Mull, Paddings and "/ arnings: ez M

ll Help |
E———— I Test Data Source... I oK | Cancel | -

and then click “OK” again.

£l IIIDBE Data Source ndmlnlst 2|
Iy SOL Server ODBC Data Source Tesk il Lot I
reate Slpls - Test Resuls |

Microzoft SEIL Server ODBC Driver Wergion 03.70.1148 ;l
Running connectivity tests..
Atternpting connection

Connection extablizhed
ernifving option settings
- i b

Hates and

q TESTS COMPLETED SUCCESSFULLY!

Browse. . |

Browze.. |

Help |
—— e
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10. You should now see the DASLr connection you created listed here. Clic

£10DBC Data Source Administrator 2l

Uzer DSK  System DSM | File DSM I Driversl Tran::ingl Connection F'n:n:nlingl Aot I

Swztem Data Sources:

S0L 52\:;()
Bl bigresaftricoess Diiver [*.mdb)

Safar_Connection  SAFODBC [Englizh] Driver 32

Add...

Bemove

i

Configure...

An ODBC Swztem data zource stares infarmatian abaut how o connect ba
the indicated data provider. A Svstem data source iz vizible to all uzerz
on thiz machine, including HT services.

k “OK”

x|

k. Cancel Smply Help

= GOOD JOB:!

11. Setup for the ODBC connection is complete now. Extracts can now be pulled.
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DUCK Application Setup

1. Please go to the following address you’re your internet browser...
http://www.Inoca.org/departments/student/files/ducksetup.exe

NOTE: You may get a popup message box asking if you would like to
“RUN”, “SAVE” or “CANCEL”. Please click “RUN”.

2. If the install has started already please skip to Step 3. Otherwise Double Click on the
file that was downloaded to begin the install.

WICK4 200a0

a0701 . EXE
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http://www.lnoca.org/departments/student/ducksetup.exe

3. Click the “Yes” button.

- This archive was created with the shareware version of Self-Extracting Archive Uiy, Commercial use of this archive is prohibited. Please purchase a

\!I) license to create archives without this notice,
This will inskall 0. C. K. 4.

Do vou wish to continue?

4. Click the “Continue” button.

Choose Installation Directory

Choose the directory where D.U.C . 4 should be installed.

Browse

L Continue I} Abort

5. Click the “Yes” button.

Choose Installation Direckory |

P The directary "CiDuck” does nok exist,

-
Do wou wank ko create it?

‘ Yes '- Mo

0. Click the “OK” button.

Installation Successful x|

L]
\!J) Installation has been completed successfully,

]
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{. The DUCK application has now been installed. You should have an icon on your
desktop. Double Click that icon to start up the application.

O UL LK, 4

8. Double Click the box that says “D.U.C.K. 4”.

Microsoft Access - [Main Menu : Form]
‘=5 Fle Edt Wew Insert Format Records  Tools  Window Help  Adobe FOF

sl
M- DB SRV X RBI9IRHIICETIAx EE- e

Doug's Ulkimate Creation Kit

:Data Import Selections!

Export Data
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9. Fillin your District Name into both fields (District Name and Building Name).

] Microsoft Access - [frmControlTableMaintenance : Form]

File Edit Wiew Insert Format Records Tools  Window Help  Adobe PDF

mauf
M- HBIERAY LR8N ATIarx aE-ef

our District Name
Lrour District Mame

Servers Setup DASLY - 0001 S
| Dmslr - oo0i |
Software Setup — — E
DASLY - 0003 £
Build Definitions DASL - 0004 A
| Daslr - 0005 |
— I
I R,

Data Import Selections

Duck Applications

10. Now click the “Servers Setup” button.

E D.u.CK. - [frmControlTableMaintenance : Form]

‘53] Fle Edt Wiew Insert Format  Records Tools  Window Help  Adobe PDF

M- HRISRAVIs BRI ITEY A BEE-©H8

four District Mame
“four District Mame

- J DASLY - 1060 A
| Dasr - 065 |

Software Setup e — &

DASLY - 1070 &

Build Definitions 2 R

Databases
Data Import Selections

Duck Applications
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11. in the location pictured here in this image (2™ set of info) please fill in the
following information.
Server Type: SQL
Server Name: DASL
Server:10.1.2.16
Driver: SQL Server

Microsoft Access - [frmSeryers : Form]

:=5 File Edit ‘Wew Insert Format  Records  Tools  Window  Help  Adobe PDF
mmEj
M- HR SV BRI ZEITCETY AV T E-|

HCCAT hceal hecanetorg {SAFODBC (English) Driver 32} -

DASL 10.1.2.16 S0L Server -

“ sgl01 hecanet priv SOL Server -

12. After the information has been entered, please click the “Doorway” in the TOP
RIGHT of the window. This will close this window and return you to the previous

k2 5

Close Farm
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13. once you have returned to the main menu click the “Software Setup” button.

] p.u.c.k. - [frmControlTableMaintenance : Form]

‘-3 Flle Edt View Insert Format Records Tools  Window Help  Adobe POF

- B GRT B9 RHENICTETIA BT 0B

“four District Mame
vour District Narme

Serve

DASLr - 1060 ES

Serv up!
— —
| Dastr -] 1085 |
Software Setup . — &
— — £
Bulld Definitions I R
Data Import Selections

Duck Application

14. In the first 2 rows, enter the following information.

Software Name Source Type Server SQL Database Name Field Name  Views Only?  Special Logic
DASLr Building DASL DASLr _DistBldg Yes 1
DASLr_p Building DASL DASLr_Play _DistBldg Yes 1

Fd D.U.CK. - [frmSources : Form]

‘5 File Edt Wew Insert Format  Records  Tools  Window Help  Adobe PDF

M- HRIGQAVI LRI ICTEY A= BE-10

2 | e
-

DASLI Building - dasl - DASLr _DistBldg Yes - 1 -
DASLr_P Building - dasl - DASLI_Play _DistBldg Yes - 1 - |7
EIS I | neeAT - 0 - ||
EMIS District - HCCA1 - Ho - (] - || 7
PB Building -~ PB - Ho - 0 -~ || 7
SIS Building - HCCA1 - Ho - [} -~ | E
USAS District - HCCA1 - Ho - [ - ||
UsSPsS District - HCCA1 - Ho - [ - ||
- - Ho - 0 - ||~

Record: 14| <« [ 1 v ]| of 8
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15. After the information has been entered, please click the “Doorway” in the TOP

RIGHT of the window. This will close this window and return you to the previous
menu.

k2 5

Close Farm

16. once you have returned to the main menu please go to the “Connections” box in the
lower right corner of the screen. Please select “DASLr” for the Software and enter

one of your building codes in the connection box. Repeat this process for all of your
buildings you will be using.

D.U.C.K. - [frmControlTableMaintenance : Form]

:=2| File Edit Wiew Insert Format  Records  Tools  Window Help  Adobe PDF

M- HRGAVIs @RI ITVETIA*EED- G

‘four District Mame
‘Your District Name

=

Software Setup DASLY BUILDIMNG # ﬂ

=

Build Definitions =
—

B —

Data Import Selections

Duck Applications
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17. After entering the connection information, click the “Build Definitions” button.

D.U.C.K. - [frmControlTableMaintenance : Form]
{=3 File Edit Wiew Insert Format  Records Tools  Window Help  Adobe PDF

W-HBGRAVI SRRV ZIUITEY &k BE-08

“four District Mame
“four District Narne

DASLr - 1060 |
| Dastr -] 1085 |
Software Setup e e B
= DASLY - 1070 )
Build Definitions I I [
Data Import Selections
Duck Applications

18. Fill in the information for Software, Username, and Password.
Software: DASLr
Username: (provided to you)
Password: (provided to you)
and then click the “Build Definitions” button.

D.U.C.K. - [frmBuildDefinitions : Form]
‘== Ele Edit ‘iew Insert Format  Records  Tools  Window Help  Adobe POF

M- HBISAVIéR|9IGIUITEY A x| EBD-6H

Build Definitions

View Error Log
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19. Note: You may get a popup window that looks like this figure. If you do receive this
popup, the click “Yes”

D.U.C.K. X

You are about to update 1 row(s).

l:;

once you click Yes, vou can't use the Undo command to reverse the changes,
Are you sure you want to update these records?

l Yes ][ Mo ]

20. After the information has been entered, please click the “Doorway” in the TOP
RIGHT of the window. This will close this window and return you to the previous
menu.

k2 5

Zlase Farm

21. At the “SETUP MENU"” screen please click the “Doorway” once again to take you

back to the start.

Close Farm
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22. After clicking the 2" doorway, you will be returned to the start screen. At this point
your D.U.C.K. system has been installed and configured and you may now exit the
program by clicking the doorway at the bottom right or by closing the window.

sl

[Data lmpont Selections|

_\1 e
v

23. At this point your DUCK system has been configured and ready for use.
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USING DUCK

1. After starting up D.U.C.K. you will be taken to the main menu screen.

Kl p.u.C.k. - [Main Menu : Form]
‘=3 Fle Edt Wiew Insert Format  Records Toos  Window  Help  Adobe POF

M- HB GQAVIsBBR9&HINITFTEHT A ED-H

Export Data

2. Please click the menu button labeled “Data Import Selection”

El p.u.Ck. - [Main Menu : Form]
{2 Flle Edit ‘iew Insert Formak  Records  Tools  ‘Window  Help  Adobe PDF

M- HBIGQV 4RI 2EITEHTYIAP I EBE-1B
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3. This is the section where you will select what data you would like to get. Putting a
check mark in the “Import” box to the right of an item will tell the system you would like
to get that data. This form should be filled out from left to right, ending with the bottom
section. You may select multiple items to be imported.

Software: this should almost always be DASLr and should ALWAY'S be checked

Connection: these are your building codes.

Dbase / Year: these are the years you would like to use.

DASLYr: these are different templates of information which you can select from.
clicking on one of these will populate the lower window with multiple
fields from which to pull data. (NOTE: not selecting the combine button
will generate a separate report for each building and/or year).

Lower Window: here you may select what specific information you would like to be
pulled in.

Fl D.U.C.K. - [frmDatalmportSelections : Form]

3] Ele Edit Wew Insert Format  Records  Tools  Window Help  Adobe PDF

%'Hgil 'ﬁ_‘l? o =3 = -, i) lll ‘jfﬁ% 4 jjvlﬁ

St T [ EEDE D.U.C.K. 4 2
Data Import Selections

Software Import Connection Impor « || Dbhase [Year Import « DASLr

Import Combine «

DASLy 0001

MASE_REC_duck

000z

AESE_YWh_guck

ooos

ADV_REC_duck

ooo4

B0V _duck

BED_FoodPOS_duck

BRK_PADR_duck

OOEEaOOE

BRK_SCT_duck

o o sciec I vispiy seectea

BED_FoodP0OS_duck

Criteria

[x]
Q

=</

Address1

Address2

Birthclate

City

Emzil&ddress

FirstMame

Grade

Guardian

Homeroom

Lasthame

IDEREROECOOCEOEO

Status

De-Select All Display Selected . Delete All Criteria Display fields by Field Humber

OopooPeoELE|E

=<
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4, After you have selected the information you would like to be pulled, please click the
“Doorway” in the TOP RIGHT of the window. This will close this window and
return you to the previous menu.

k2 5

Close Farm

5. After returning to the main menu, click the “Import Data” button.

D.U.L.K. - [Main Menu : Form]
(23] Fle Edit Wew Insert Format  Records  Tools  Window Help  Adobe FDF

M- HRGAVIIRRIII&ZIHITEYIA = TE-0

:Data Import Selections:

Export Data

Page 20 of 24




6. Input the information into the following fields.
Server: dasl
Username: (this will be provided to you)
Password: (this will be provided to you)

and then click the button at the bottom labeled “Import Data”

D.U.C.E. - [frmBuildTables : Form]

‘=5 Fle Edit ‘“iew Insert Formak FRecords Tools  MWindow Help  Adohe FOF

M- SRV R9 &I TCTET AT E- @

8/31/2006 1:58:09 PM

1. After the “Import Data” button has been pressed, a red line should flash across the
middle of the screen, and a popup window will show letting you know that the
system has pulled the data. After this has happened please click the “Doorway” in
the TOP RIGHT of the window. This will close this window and return you to the

previous menu.

Zlose Farm
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8. once you have returned to the main menu, click the button “Export Data”.

D.U.C.K. - [Main Menu : Form]
‘5] Fle Edt Wew Insert Format Records Tools  Window Help  Adobe PDE

M- R GAVIsRRVIGINITETY A DD

Data Import Selections

Import Data
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9. The “Select Table or Query to Export” will contain a list of your reports created.
Selecting a report and then clicking the “Export To Excel” button will create the
report as a file and a popup window will give you the location of the file created.
(Note: in most cases the file will be stored in Cz\Duck\ ). Clicking the “Open
With Excel” button will proceed to open the Excel file.

D.U.C.K. - [frmExportData : Form]

@ File Edit Wiew Insert Format Records Tools  ‘Window Help  Adobe PDF

M- AR SAVI 2RI UITETY AP DE-0

BED FoodPOS duck 0001 2006

Export To Excel

Open With Excel
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10. This is a brief overview of using the DUCK system. For addional information
please contact the support staff.

=’ GOOD JOB!
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