Hello Colleagues,

As promised, here is the PR Committee’s third “Quick Tip” for you.  We are sending you a template of the “Bibliographic Instruction Unit Chart”.  This document is set up as an individual table that you can copy and paste as needed.  We have also included an example of the first two pages of a chart created by Western Reserve Academy (WRA) librarians for the school year 2003-04.  

Please feel free to modify these charts as you see fit.  This template is only a guideline for you to start collecting raw data on the class sessions you conduct throughout the school year.  In the spring, the PR Committee with the assistance of the LNOCA staff intends to offer a Microsoft Excel workshop.  This workshop will allow librarians to enter their raw data into charts/graphs for their Year End Reports.  

If you have any questions please contact Holly Bunt by e-mail: bunth@wra.net.

Thank you,

Holly Bunt, chair PR Committee
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