Suggestions for Retrieving Library Materials
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All Grade Levels:

· Amnesty Day(s), this could be once a year, each quarter or near the end of the year. Drawback, once it is used, students tend to hang onto books until this time.

· Hand delivered overdue notices. Personal contact in the halls, classroom, homeroom.

· PA announcements.

· Parents are billed for missing materials at the end of the semester/year.

· Withhold report card or diploma until obligations are met.

· Fine Free Fridays at irregular intervals several times a year. – Similar to Amnesty Days.

Elementary Level:

· Humorous announcements using book characters or school mascot.

· Limit participation in school field day if materials not returned, and/or fines paid.

· Send list or overdue notices to homeroom or reading teacher.

High School Level:

· Withhold graduation gowns or other graduation materials for seniors.

· Returns required for participation in senior events—senior project (off campus), etc.

· Names sent to guidance department or assistant principal. These administrators see students individually and assist in obtaining materials/fines.

· Send a “Detention Notice” to students with the message that if they return the materials in 24 hours the detention will be forgiven. Time these more closely as the year comes to an end. If they do not meet the deadline, they serve the detention and another notice is issued.

· Have some unusual PA announcements about a Missing Member of the Library (Libra) Family, etc. These corny announcements get their attention!

· A personal note directly to the student usually yields results.

Faculty:

· Send out notices via email or mailboxes indicating checked out items.

· Send them a note indicating that you will reserve this item for them for use in the fall.

