Beginning Questions

1. Does the District have a “web server”- a computer that connects to the internet (if your school/district has a web site on the Internet, the answer to this question is yes!)

a. Is there space available for web pages devoted to the library and its resources?

b. Can you as the librarian be given permission/authority to access the web folder for the library?  (This is different from access to the entire web site.  If your webmaster is willing, he/she could create a separate web folder for the library, and you world be give permissions to access only that folder.  This depends a lot on your District’s policies concerning web site access.)  

c. If you cannot gain access to your library web folder, would your webmaster be willing to “post” your pages on the web, once you create them?  Can you set up a schedule for posting your web pages, to keep your library pages up to date, and meet teacher requests?

d. Is there a certain look to all of your school/district’s web pages?  Would your webmaster be willing to share the “template”, so you can add your material, or would you have to create the material that the webmaster would plug into the template?

2. If your District does not have a web server, what is the district policy concerning private web space?  Could you get web space on your own, and post your library web pages?  (Probably not very likely, but it doesn’t hurt to ask.)  

Planning your web site

1. You will need to give some thought to the design and layout of your web page.  What kinds of “sections” are you planning for your web site?  What would be the relations among those web pages?  What will be your initial “homepage”?  By spending some time thinking about how students and teachers will be using your web site, what would make the most sense to your users, and what organization structure would be the most helpful, you will save time down the read, when all of the sudden you realize that you wish it had been organized this way.

2. There are a number of books and web sites devoted to web design- lots of them very complex and beyond what you might need as you begin your web site.

Creating your web pages 
1. At a minimum, you will need a “web page” authoring tool.

a. Microsoft Front page is a standalone Microsoft tool, which is fairly easy to use to create individual web pages.  Its main drawback is that it is not really designed to handle web sites very easily (a web site is a collection of individual web pages, that are linked together.  Part of the maintenance of a web site is making sure all the internal and external links are still working; a difficult job with Microsoft.  
b. Macromedia Dreamweaver is a stand alone web site management tool, which allows you to create web pages, create and manage a web site, and do extensive testing before going live.  There is a learning curve (which I could help you navigate), and some expense involved in purchasing the program.

c. As your web master what he/she is using.  If you meet requirements 1.a and 1.b above, you may be able to use the program she/he is using to manage the district’s web site, providing the licensing allows for multiple users.

d. It is helpful, but not necessary to know some html coding.  There are a number of easy html tutorial books and online sites to give you a hand.  One book is Dave’s Quick ‘n’ Easy Web Pages:  An Introductory Guide to Creating Web Pages by Dave Lindsay.  You can use Notepad to enter the code, and your web browser to open the saved file.  The results are amazing- all that gobbledy gook becomes a web page!  You wouldn’t want to create you web pages in html, but understanding the basics of the code will give you some insight as to what goes no “behind the scenes.”  
