10 Things Elementary & Middle-School Students
Should Know About Using the Media Center

1. Learn the Dewey Decimal System.  This system will teach you how to find books in ANY library that uses this way to arrange books.  Fiction is usually by author’s last name, and non-fiction is by call number. 
2. Learn to ask questions of the librarian.  The librarians at your school have special training to help you find books and materials to help you with assignments, or to just find a good book to read.
3. Everything is not on Google. You can’t find all the information you might need for a project on Google.  Search engines are not always the most reliable sources of information.  
4. Learn how to use the databases available at your school.  Databases are valuable resource tools much like a search engine.  The main difference is that the information has been evaluated by editors, experts, and/or librarians.
5. Start your research early.  Starting early on your research and assignment gives you enough time to decide what information you want, how you are going to get it, and where you will find it.
6. Learn to avoid plagiarism.  Plagiarism is when you take someone else’s ideas and “pretend” they are your own.  This can get you into a lot of trouble, so learn to put things into your own words.
7. Learn to evaluate.  Anyone can post anything they want on the Internet.  It’s up to you to find out how reliable the information that you are using is.  Who posted the information, where are they from, what is their background in the subject are all questions that should be asked.
8. Research is a process.  Research involves looking in several places, taking careful notes, and asking questions.  It’s hard work.  The kind of information you find decides the quality of your project.
9. Understand your assignment.  Make sure you know what it is you should be researching.  
  10. Read for enjoyment.  Remember to read books just for the 
        fun of it.  You can learn a lot from pleasure reading.
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