Individual Orientation for New Students
1.  Building Tour:

· First Floor:  Circulation Desk/Printers/Reserve Area/Book Drop, Copier Room, Fiction, Classic Fiction, CD Collection, Newspaper Table, Periodicals, Audiobooks, Reference, WRA Publications, Library Director’s Office

· Second Floor:  DVD’s, Non-fiction (500-900), Non-fiction Paperback, Biographies, Printer, Anne Chapman Area/Alum Collection, Professional Collection, Study Rooms/Study Carrels/Elevator

· Lower Level: Archives, Non-fiction (000-400), Back Periodicals, Laptop Lab, Public Lab, Restrooms

2.  Computer:

· Log-in/Change Password

· Email – login, features of Outlook if necessary

· Explain Library GG email for library information/assistance 

· Blackboard – Show access, explain teacher needs to set up an account for them; demonstrate going in a library staff account if available and show how to change password

· WRA Catalog – Discuss items we check-out, do simple search pointing out search screen, results list, and library catalog record with holdings information

· Research Databases – Show listing (explain groupings and annotated list)
· EBSCOhost All Research Databases

· Login, show list of databases, go into one and show search screen

· Point out JSTOR – point out journal articles only

· Point out Noodlebib – database to create bibliographies

· Publications – Show New Materials Link and Summer Reading link

· Optional Handouts to Give Student:  WRA Catalog Instructions, EBSCOhost All Research Database Instructions, JSTOR Instructions

· These handouts are in T:drive/Database Instructions/2007-2008/Handouts for Individual New Student Orientation

3.  Individual Research Assistance:
· Advise student to contact Library GG or ask at circulation for any individual assistance needed

