Steps in Creating  and Promoting Millridge Book Blab
1.  Train:  I spent about an hour with one of our tech people learning the WordPress software.   I learned how to

· Write a page

· Write a post (review)
· Add a comment

· Moderate a comment

· Add a category

· Add a link to the blogroll

Note:  I am an administrator for this blog which allows me to do all these functions.  

2.  Choose theme:  I decided to use the Regulus theme instead of the default.  I liked the page tabs that appear at the top.   I also liked that the header could be customized with a picture from my library.   A high school student designed the header using a digital picture I provided.
3.  Write first page:  I wrote a page called “What is Book Blab?”  It describes the blog’s purpose, explains how to write a review, provides a link with a review form, tells how to comment, and provides a link for blog rules.  
4.  Write initial posts:  I posted some reviews of popular books which were written by other staff members, my son, and me.  I am the only one who can post the reviews, so others must either email or hand deliver them to me.  
5.  Write second page:  I added a page called Blabbers which has pictures of the adult reviewers.

6.  Request school website link:  I requested the tech department to add a link on the Millridge Elementary School home page of the Mayfield Schools website.

7.  Present to staff:  I showed the blog at a staff meeting and gave the teachers ideas as to how they could use the blog in the classroom.

8.  Present to students:  I showed the blog to the third, fourth, and fifth grade students during their regularly scheduled library time.  I used the
 information provided on the “What is Book Blab?” page.

9.  Present to parents:  I showed the blog to the parents at a Parent Teacher Group meeting and gave them ideas for home.  I also wrote a 

short announcement for the bi-weekly school newsletter.
10.  Advice

· Make sure the software is set up to moderate the comments.  Then you can approve, spam, and delete comments.

· Be prepared for hurtful or inappropriate comments even though you warn the students about them.   

· Be aware that the popular books may receive an overwhelming number of comments while others receive none.  If a student’s review  doesn’t receive any comments, I’ll encourage his peers to read the review and comment.  I’ve also asked staff members to write comments.

· Only have students use their first name when writing a review or commenting.  
· Unusual communications from websites may appear in the comments.  They can be marked as spam which will block future comments from these sites.

