Research Process – Step by Step
1. Analyze the Assignment

· General Requirements (due dates, paper length, formatting instructions)

· Writing Objective (this will explain what you are being asked to do in your writing assignment)

· Research Requirements (what type of research should be used – books, periodicals, etc)

2. Select a Topic

· Find a topic that interests and engages you & meets the requirements of your assignment

· Brainstorm – list possible ideas for your topic (work to limit it down to one idea)

3. Gather Background Information

· Brainstorm again – You’ve limited yourself to one topic, now what do you know about it?  Start to create a list of KEYWORDS. 

· Note: As you begin your background reading you should be adding to this keyword list.

· Locate sources for background reading to get an overview of your topic

· General encyclopedias

· Specialty encyclopedias

· Periodicals

· Opposing Viewpoints

· Start Compiling a Bibliography

· When reading a selection of background information, whether the material is found in an encyclopedia or periodical article, check the end of the entry for a bibliography.  Note the sources so you can investigate using them for your assignment.

4. Focus Topic

· Develop thesis/purpose statement

5. Develop a Search Strategy 

· Decide what type of resources you need to gather information for your assignment

· Analyze your keywords – use the list you created earlier in Step 3 

· Define them, if you have any uncertainty about their meaning

· List as many synonyms as you can for each term 

6. Find the Best Sources for Your Topic

· Use your new and improved Keyword list to search for resources (books, databases & internet) 

* Don’t forget to use Boolean Operators to help you narrow and broaden your searches.

· Locate resources you plan to use for your assignment. – Refer to your Bibliography List you started to compile in Step 3.

7. Evaluate the Sources

· Evaluate sources based on Authority, Bias, Currency & Documentation.

8. Cite Your Sources

· Create a works cited page or bibliography.

      9.  Create and present final product                                                                                          OVER  →



Research Process Tutorials
For additional help trying to select your topic, consider looking at Cleveland State University Library’s very useful tutorials designed to help students Select & Focus their topics.  

How to Access the Tutorials

1. Go to www.wra.net/library
2. Select RESEARCH PROCESS from the menu bar

3. Select RESEARCH PLANNING
Selecting Your Topic- tutorial:  http://www.ulib.csuohio.edu/help/hands-on/demos/plan2.html

Focusing Your Topic - tutorial:  http://www.ulib.csuohio.edu/help/hands-on/demos/plan3.html
