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	Sirsi Workflows 
Reporting ILL and Transit Items
  


An item that has been checked out to another building’s ILL user (e.g. BLDG-ILL) has a current status of INTRANSIT until it is “received” at the borrowing library, at which time its status changes to ILL. When it is checked out to a patron at the borrowing library, status is changed to CHECKEDOUT. When the item is checked in (twice) at the borrowing library, status reverts to INTRANSIT (to the owning library). 
If the ILL user method is not used, and an item is checked out to another building’s patron, it will never have INTRANSIT or ILL status so long as it is returned and checked in at the owning library. However, if it is checked in at another library, it will be put INTRANSIT to the owning library. 

To account for all INTRANSIT and ILL items, including those checked out at a borrowing library, it is recommended to run two reports: List Transits (on the All Circulation tab) and CIR: Active Loans.
1) List Transits – Enter your building code as the destination library, enter LIBRARY as Reason, and select a sort. This report will list items you own, in transit to your library for shelving after circulating elsewhere. 
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Uncheck ‘View log’ before viewing.
Sample results:

  TO          FROM        DATE              REASON    

FIC ANDERSON  copy:3  30800060016299  

  Speak / Laurie Halse Anderson.

  Anderson, Laurie Halse.

  LNHS        LNMS        6/24/2009,9:28    LIBRARY  
FIC ADAMS  copy:1  30800060015911  

  Baby Girl / Lenora Adams.

  Adams, Lenora.

  LNHS        LNMS        6/24/2009,9:35    LIBRARY   

2) CIR: Active Loans – Rename this report and save as a template. This report will list items you own that have been sent to another building 
· but not yet received there
· and received but not circulated
· and received and checked out
· and received, checked out, and checked in once (meaning not yet put into transit).
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On the User Selection tab, exclude your building, because you want to list items checked out to patrons at other buildings. Exclude the MISSING user (and any other default users that might turn up). 
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On the Item Selection tab, enter your library code.
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Sort by library/name/barcode to group patrons by the building to which they’re assigned.
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Output Options: leave the defaults.
Save as a template, then run the report. 

Uncheck ‘View log’ and uncheck ‘Format report’ before viewing.

Sample results:
Name          Title                 Item ID         Callnum   Room   Grade   Bldg  
-----------------------------------------------------------------------------------
Altoids, Ant  bond three young men  30800060016042  920 DAV   81      08     LNMS
Kupp, Caffee *Bud and Gabby         30800140002392  FIC DAV   80      08     LNMS
LNMS ILL      bond three young men  30800060016042  920 DAV   --      --     LNMS
              feminine mystique     30800060016141  305.42 F  --      --     LNMS
              Play hard die young   30800060016182  617.1027  --      --     LNMS
              What it is            30800060016331  741.5 BA  --      --     LNMS
              Village school Miss   30800140001816  FIC SAI   --      --     LNMS
              Summers lease         30800140002095  FIC MOR   --      --     LNMS
              Bud and Gabby         30800140002392  FIC DAV   --      --     LNMS
Ritz, Rudy   *tale of two cities    30800060016091  FIC DICK  60      06     LNMS
