
Circ Sets and Circ Stats – Mark Items Used 
 
Permanent Set: To Kill a Mockingbird (9 books + 1 DVD) 
Circulate as Set: Yes 
Type of Set: Parental (uses a barcode number from one of the items in the set as the Set ID) 
 
Mark Item Used: Mockingbird circulates as a set, so (1) scan any barcode from the set, and (2) all will display. Click the Mark Item Used (3) button and all 
items in the set are (4) marked used in a single step. In-house usage data is not reportable (5) until the following day. 
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Run the List Titles Used in Library report on the ITC Custom tab: 
 
            (List Titles Used/Unused)                             

                                                                                 

       Produced on Tue Sep 7 08:10:56 2010                       

 
To kill a mockingbird / Harper Lee                                 TOTAL: 18 
To kill a mockingbird [videorecording] /                          TOTAL:2 
 

5 



Temporary Set: WWII (8 books + 2 videos + 1 DVD) 
Circulate as Set: No 
Type of Set: Non-Parental (uses a separate barcode number as the Set ID) 
 
Mark Item Used: WWII items do not circulate as a set, but if you scan the Set ID (1) barcode*, all items will display (2). Click the Mark Item Used (3) button 
and all items in the set are (4) marked used in a single step. In-house usage data is not reportable (5) until the following day. 

 
      
 
 
 
 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*If you do not scan the Set ID, you will have to scan 
all items individually. 
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Run the List Titles Used in Library report on the ITC Custom tab: 
 
                (List Titles Used/Unused)                             

                                                                                 

            Produced on Tue Sep 7 08:10:56 2010                       

 
The Treaty of Versailles / Jeff Hay, book editor  TOTAL:3 

War, women, and the news / Catherine Gourley      TOTAL:3 

etc. 
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Circ Sets and Circ Stats – Circulate Items 
 
Permanent Set: To Kill a Mockingbird (9 books + 1 DVD) 
Circulate as Set: Yes 
Type of Set: Parental (uses a barcode number from one of the items in the set as the Set ID) 
 
Check Out set: Mockingbird circulates as a set, so scan any single barcode (1) from the set, and all will be checked out in one step; you may have to wait a 
few seconds for the transactions to display (2). Circulation statistics* are not reportable (3) until the following day.  

 
      
 
 
 
 
 
 
 

 
*Sets were circulated on a day in NCC’s test instance when no other activity occurred. Manual counts were noted and compared to data reported the 
following day. All items were accounted for. Example: one-step checkout of this set with 10 items was reported as 10 charges on the circ stats report.  
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Run the OH Monthly Circ Count report on the ITC Custom 
tab: 
 
Item group            TOTAL        CIRC 

 

FICTION                  9            9 

              

VIDEO                    1            1  

              

TOTAL                   10           10 
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Temporary Set: WWII (8 books + 2 videos + 1 DVD) 
Circulate as Set: No 
Type of Set: Non-Parental (uses a separate barcode number as the Set ID) 
 
Check Out set: WWII items do not circulate as a set, but if you scan the Set ID (1) barcode*, all items in the set will be checked out in a single step; you 
may have to wait a few seconds for the transactions to display (2). Circulation statistics** are not reportable (3) until the following day. 
 
      
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
*If you do not scan the Set ID, you will have to scan all items individually. 
 
**Sets were circulated on a day in NCC’s test instance when no other activity occurred. Manual counts were noted and compared to data reported the 
following day. All items were accounted for. Example: one-step checkout of this set with 11 items was reported as 11 charges on the circ stats report.  
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Run the OH Monthly Circ Count report on the ITC Custom 
tab: 
 
Item group            TOTAL        CIRC 

 

DVD                      1            1 

 

NONFICTION               8            8 

              

VIDEO                    2            2  

              

TOTAL                   11           11 
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