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Cataloging eReaders and eBooks – tip sheet
 



Options:
1) Capture and save eReader record for Nook or Kindle from OCLC WorldCat and enter Titles in the 505 Formatted Contents tag; enter authors in 700 tags. Add item and circulate device.
2) [image: searchnook]Capture and save eReader record from OCLC WorldCat. Capture and save (or create) records for eBook(s) and combine as a circulation set.

First option
· See Sirsi Manual document 12.3 - Equipment template. 
· [image: k]Capture and save eReader record from OCLC WorldCat   



In the Smartport capture window, change title control     number source from oisl to k to avoid overlay problems.

· Modify Title (see equipment template doc, pages 2-3): 
Change Entrd date in fixed field – YYMMDD, and enter Date1 (pub year).
Add 024 tag for serial number – 1234|2Serial number
Add 037 tag for District ID number – 5678|bDistrict ID number
Add |d to the 040 tag with your LC number - |dOVvLNO
Add 110 tag (1st indicator =2) for corporate author – Barnes & Noble.
Change 245 title tag to Nook 1|h[equipment]. (Next device will be Nook 2, etc.)
Verify data in 260, 300, and 5xx tags and modify as needed.
Add a 505 tag to enter title(s) loaded on device.
     Example:  The adventures of Tom Sawyer -- A doll’s house -- The secret garden
Add a 690 tag for fiscal year – FY2011
Add a 690 tag for PO number – Purchase order: LN4237
Add additional 690s, if you wish, for battery info, repairs (FYxxxx)
Add a separate 700 tag (1st indicator = 0) for each author.
     Example:  Twain, Mark.
Save. 

Example:

[image: bib_top]
[image: bib_bot]

· Select Call Number / Item Maintenance wizard to complete the cataloging process.
Add Item:
Enter funding source (optional).
Enter price.
Enter material type – equipment.
Enter type (item group) – e.g. equipment (linked to circulation policies).
Enter item ID (barcode).
Change XX call number – e.g. NOOK1, NOOK2, etc.
Save.
· Duplicate title for additional eReaders. You will get a popup informing you that the format of this record is VM (visual material); click OK. Modify bib as needed, then add item and correct call number.

Second option
· Capture and save eReader record for Nook or Kindle from OCLC WorldCat, or duplicate a record if there is already one in your database.
Modify Title as above but do not add 505 or 700 tags for titles and authors.
Save. Duplicate title and modify as needed for additional eReaders.
· Capture and save eBook records for titles loaded on the device(s); modify as needed. 

	If unavailable, you have two options: derived or original cataloging. 
Derived Cataloging: capture and save monograph record and modify; or capture and save a similar eBook record and modify.
Original Cataloging: capture and save eBook template and modify as needed. 
In some cases, it is easier to bring in an eBook record template and enter the data, than it is to edit a monograph or eBook record from another publisher.



· OR capture and save eBook record template from the TEMPL database.

[image: templ].

In the Smartport capture window, change title control number source from oisl to k to avoid overlay problems.
· Modify title (see eBook template doc 12.4c). 
Replace all data entered as ALL CAPS or XXXX (but leave the punctuation and spacing). 
Delete the field(s) and subfields you do not use.

Leader
Record type: a (if text) or i (if nonmusical sound recording)
Entrd: current date (YYMMDD)
Date1: enter date of publication

Variable fields 
Enter your district’s LC code in the 040.
At a minimum, complete the 100, 245, 260, and 300 tags. 
If you wish to include a summary in the 520 tag, you might “borrow” one from the monograph record.
You might also “borrow” subject headings from the monograph record.
Since you are loading the title on the eReader, you do not need a URL – delete the 856 tag. 
Save. 

Example:

[image: bib2]

· Select Call Number / Item Maintenance wizard to complete the cataloging process or move to the Call Number / Item tab if duplicating a record.
Add Item:
Enter funding source (optional).
Enter price (if any).
Enter material type – ebook.
Enter type (item group) – ebook (or fiction, or nonfiction, etc.).
Enter item ID (barcode).
Change XX call number – e.g. EBOOK ROW, EBOOK 822.3 SHA, etc.
Save.

Note: If using dumb item barcodes when adding items, you might want to affix the physical barcode labels to a sheet titled Nook1 or Nook2, etc., for your files.

· Create a circulation set (see Sirsi Manual documentation on Circulation Sets 8.1 – 8.5). 
Select Library.
	Enter a description, e.g. Nook 1.
	Check parental.
	Check Circulate as Set.
	Scan barcode for Nook device.
	Scan barcode(s) for eBooks loaded on the device.
	Highlight the Nook title and click the Make Parent button.
	Click Add Set button to save your work.
Circulation statistics note

With the first option, the device will circulate by the policies associated with the item group to which the Nook is assigned. When the e-Reader is checked out, it counts as one circulation, regardless of how many eBooks are on the device.

With the second option, the device will circulate by the policies governing the Nook because this is a parental set and the Nook is the parent. Because it circulates as a set, the eReader plus all eBooks in the set are circulated when a single item is scanned for checkout. If there are 4 eBooks on the eReader, it will count as 5 circulations.


Circulation policies note

Please review circulation policies with NCC staff prior to deciding which item group to use for eReader devices.


Holds policies note

[bookmark: _GoBack]Please review holds policies with NCC staff if you intend to allow patrons to place holds on eReader devices.
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Content formats supported: Document: EPUB (including Non or Adobe DRM), PDF, XLS, DOC, PPT, PPS,
TXT, DOCM, XLSM, PPTM, PSX, PPSM, DOCX, XLX, PPTX. Graphics: JPG, GIF, PNG, BMP. Audio: MP3, AAC.
Video: Mpa.

Built-in Wi-Fi@ Wireless: Wi-Fi (802.11 b/g/n).

The adventures of Tom Sawyer -- A doll's house - The secret garden

Electronic book reader. |2local

Frao11

Purchase order: LN4237

Twain, Mark.
Ibsen, Henrik.

Burnett, Frances Hodgson.
Barnes & Noble.
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Shakespeare, William, |d1564-1616.

Macbeth|hfelectronic resource] /|cWillam Shakespeare.

Salt Lake City :|bProject Gutenberg Literary Archive Foundation, c1998.
1 online resource.

Ohio language arts curriculum grades 3-10 text exemplar
Macbeth,|cKing of Scotland,|d11th cent.|xDrama.

Treason|vDrama.

Scotiand|vDrama.

Electronic books.

‘eBooklblocal.

Original Record

LNHS
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9102|2Serial number

3456|bDistrict 1D number

IFAICIFA|dIFAIdOVVLNO

(0coLC)s92197511

Barnes & Noble.

Nook 1]hfequipment].

Barnes & Noble Nook color

Nookeolor

New York :|bBarnes & Noble, [c2010.

1 electronic book reader ;1¢7.7 x 4.9 x 0.5 in. +|e1 power adapter, 1 USB 2.0 cable.

7" VividView color touchscreen, 1024 x 600 delivering 169 ppi, 16 million colors on the IPS display, backlit
for easy reading day or night, 8GB (up to 5000 eBooks) built in memory, buitt-in mono speaker.
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