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Have you read?  [CAT]
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The Have you Read feature is turned on or off for the building, enabling or disabling the display of both lists. When it's on, the New Titles List is populated by a report that pulls titles loaded in the last 'x' number of days, as requested by library staff. You will see ALL titles loaded for ALL buildings. If we limit this report's output to a single building, every building with the feature turned on would see only that one building's titles. 

The Librarian Favorites list works much the same way. This list is populated when items are marked as per document 2.4 of the Sirsi manual, or when the librarian adds a 598 tag with FAV in subfield |a. 
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Again, all items (at all buildings) marked FAV will display on this list in the OPAC for every building that has Have You Read turned on. If no-one in the district marks records as favorites, the Librarian Favorites link will not display.

While the Have you Read feature is recommended for single building districts only, multi-building districts that allow inter-library loans would probably have no objection to seeing other buildings’ titles. 
Holds  [CAT]
Place hold:
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If the item group to which the item is assigned is excluded from holds policies (e.g., VIDEO), or if the patron is assigned to a user profile that is excluded from holds policies, the hold cannot be placed:
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If the item is available, and holds on AVAILABLE items are not permitted, the hold cannot be placed:
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If a search is expanded to other buildings, but interlibrary holds are not permitted, the hold cannot be placed:
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However, if the patron opens a search session at the other building, it is possible the hold will be allowed, depending on how hold policies are configured. Contact LNOCA for troubleshooting. 
Cancel hold:
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Holds Reports  [CAT]
To help with the management of holds placed online, LNOCA will set up and schedule the following Holds Reports to run daily under your account. Each morning you will find these reports on the Finished Reports tab. To view these reports, uncheck the View Log option and check both the View Result and Format Report boxes. 

1) Users with Available Holds Report - Set to run Monday - Friday at 2:18 a.m.

The Users with Available Holds report produces a list of users who have holds on items that are now available. You can choose to print this each day or to just view it if you would like to know which students have available holds ready to be picked up. 

2) Pickup Available Holds Notices Report - Set to run Monday - Friday at 2:19 a.m.

The Pickup Available Holds Notices report produces notices to send to students or teachers to let them know that items on which they had placed holds are now available for pickup. You do not need to print these out if you do not plan on distributing notices to library patrons. 

3) Notice for Cancelled Holds Report - Set to run Monday - Friday at 2:20 a.m.

The Notice for Cancelled Holds report prints notices for users whose holds have been cancelled, for whatever reason. You do not need to print these if you do not plan on handing them out. You may want to at least view this report in case you have an item on the hold shelf for a particular student who has chosen to cancel his/her hold. 
4) List Onshelf Items with Holds Report - Set to run Monday - Friday at 2:21 a.m. 
This report is scheduled only if you allow holds on AVAILABLE items.
The List Onshelf Items with Holds report produces a list of AVAILABLE items that need to have Holds activated. You will need to pull the items from the shelf and activate the hold via the Check Item Status wizard: scan the item and, at the bottom of the screen, click the “Make Hold Available” button. 

This is a district wide report broken down by building. Scroll through the report until you find your building, then specify the pages you wish to print. 

Item Group List – Quick Search Screen  [CAT & CAT Jr.]
All item groups to which you have assigned materials will display here by default. Contact LNOCA is you wish to exclude any item groups from displaying in this drop down list.
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Kept List  [CAT]
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Email content:

Brief Kept List (Sorted by Call Number)

Please put these books aside. Thanks. Kerry Karr, Book Club Moderator.
Call Number(*)         Title/Author                               Library                  

FIC CHOLDENKO          Al Capone shines my shoes / Gennifer Cho   LNOCA High School        

                       Choldenko, Gennifer                                                 

FIC DIVER              Vamped / Lucienne Diver                    LNOCA High School        

                       Diver, Lucienne                                                     

PINs  [CAT]
Patrons will need to know their PINs in order to use the following features online: Review My Account, Renew Items, and Place (or cancel) Holds. In addition to their PINs, patrons should know either their User ID number (14 digit barcode), or their Alt ID (student ID number assigned by the district) in order to login. To review this data, it is recommended to run the PAT: List Users report in spreadsheet format. Specify the following (as the bare minimum) on the output options tab:


Report Type: Spreadsheet


Report Format: Plain Text


Field Selections: Barcode, Alt ID, PIN, Name, etc.

Student records loaded by LNOCA populate the PIN field with the student’s zip code by default, provided the student address is in the file provided by the school(s). If you do not want the student’s zip code in the PIN field, LNOCA can run a procedure to populate the User PIN field (for faculty, students, or both) with:

1. MMDD of the patron's Birthdate
2. the last 4 characters of the User Alternate ID
3. the last 4 characters of the Phone
4. the last 4 digits of the Barcode (before check digit)
5. a universal PIN to be assigned to selected patrons (e.g. school zip code)

6. no password
Reading Program – Check for Tests  [CAT & CAT Jr.]
Do not enable this feature unless the MARC record 526 tag, subfield 5 is populated with the building code:
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If this feature is not enabled, the Check for Tests box does not display.

Renewals  [CAT]
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If online renewals are not allowed for the building, the renewal option does not display:
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But if the patron opens a search session at another building that permits online renewals, the renewal option will display and the renewal will be allowed:

 


If the user is blocked (example - he or she exceeded the bill threshold), the renewal is not allowed:
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If the (unseen) renew limit has been exceeded, the renewal is not allowed:
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This particular renewal failure cannot be circumvented by opening a search session at another building because the renewal limit policy is associated with the circ rule, e.g., 2W2R5F, and if 2 buildings share a circ rule, they share the renewal policy. 

Review My Account  [CAT]                                 [image: image26.jpg]Review My Account




This feature is available by default in CAT. However, the librarian needs to inform patrons of their user IDs (or Alt IDs) and PINs in order to use it. Patron information is provided on separate tabs which display as needed – if the patron does not have holds, there is no holds tab.
Account Summary:
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Checkouts (renewal boxes do not display unless enabled):
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Holds:
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Bills:
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URLs for logging onto CAT & CAT Jr. 

You can link directly to either the welcome screen (with the paw) or to the quick search screen.

Welcome Screen format: 

http://sirsi1.lnoca.org/opac/DistrictCode/BuildingCode 
Quick Search Screen format for CAT: 

http://sirsi1.lnoca.org:WEBPORT/uhtbin/cgisirsi/x/0/0/49?user_id=BuildingCodeCAT
Quick Search Screen format for CAT Jr: http://sirsi1.lnoca.org:WEBPORT/uhtbin/cgisirsi/x/0/0/49?user_id=BuildingCodeCATJR
Welcome Screen example for LNOCA High School OR LNOCA Elementary School:  
http://sirsi1.lnoca.org/opac/LN/LNHS OR http://sirsi1.lnoca.org/opac/LN/LNES
CAT Quick Search Screen example for LNOCA High School:  
http://sirsi1.lnoca.org:6113/uhtbin/cgisirsi/x/0/0/49?user_id=LNHSCAT
CAT Jr. Quick Search Screen example for LNOCA Elementary School:
http://sirsi1.lnoca.org:6113/uhtbin/cgisirsi/x/0/0/49?user_id=LNESCATJR
Welcome screen elements  [CAT & CAT Jr.]
Screen message on welcome page:
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Screen message on quick search page:
[image: image33.jpg]North Royalton Middle School Online Library
Visit us at www.twitter.com/nrmslibrary




Image (or mascot) on welcome page and/or CAT quick search page (mascot not available in CAT Jr): 
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Send LNOCA the image. We will re-size and post it. 

Widgets  [CAT & CAT Jr.]
Place a widget on your library’s home page:
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Contact LNOCA for the html code.

Enter either the 14 digit user barcode or the Alt ID (the student ID number)





Email feature must be enabled for this to display.





Email comments feature must be enabled for this to display.





Enter either the 14 digit user barcode or the Alt ID (the student ID number)
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